City of Oakbrook Terrace

17W275 Butterfield Road, Oakbrook Terrace, Illinois 60181

Telephone (630) 941-8300 EXT. 209 Fax (630) 617-0036
APPLICATION FOR CONTRACTOR REGISTRATION

P.O. Box Numbers Not Accepted

City/State/Zip Code:

Owner’s Name: Owner’s Cell :

Business Phone No: Business Fax:

Business Email:

TRADE:
General Contracto Carpenter Demolition HVAC Roofer Electrician
Plumber Excavator Mason Fence Signage Elevator
Sewer Concrete/Asphalt Steel/Iron Irrigation Siding
Fire Alarm / Fire Sprinklers Low Voltage / Communication
Private Alarm / Private Security Other
Union Non-Union Sole Proprietor

THIS REGISTRATION IS VALID FROM MAY 1°" THROUGH APRIL 30™

REGISTRATION APPLICATION, PAYMENT AND ALL REQUIRED
DOCUMENTS MUST BE ON FILE PRIOR TO PERMIT RELEASE

By signing this application, the applicant acknowledges that he/she has completed this application; agrees it is true; is
familiar with all applicable City of Oakbrook Terrace Ordinances, Codes and Regulations; and agrees to dully comply. The
applicant also agrees to maintain any required license, certificate of insurance, and surety bond in full force and effect
until all of the contractor’s work authorized under a building permit has been completed, inspected and final approval has
been granted by the Community Development Department, see attached chart for trade specific requirements.

Signature of Owner/Agent Date

OFFICE USE ONLY

Registration Received Date: Amount Paid §
Check # Credit/Debit Card [0 Online [ Cash
Certificate of Insurance Received [ Bond Received [] Copy of Trade License Received []

Registration Issued Date:




City of Oakbrook Terrace

17W275 Butterfield Road, Oakbrook Terrace, Illinois 60181

Telephone (630) 941-8300 EXT. 209

CONTRACTOR REGISTRATION REQUIREMENTS

Fax (630) 617-0036

CONTRACTOR LICENSE CERTIFICATE OF ORIGINAL Eg'&”ﬁ;ﬁgég‘:ég?;gﬁgﬁ
REQUIREMENT LIABILITY SURETY BOND | anp sUBMIT WITH REQUIRED
INSURANCE REQUIREMENT FEE
See Page 3 for See Page 2 for
Coverage Amounts Details
GENERAL CONTRACTOR v v v
CARPENTER v v v
AN ORIGINAL SURETY
BOND, PLUS FOR
DEMOLITION STRUCTURES ONLY: A
refundable deposit or
escrow of $5,000 for
residential
district/$10,000 for
business or commercial
v district v
v
EXCAVATOR/CONCRETE/
PAVING/MANSONRY/ASPHALT v v v
IRON/STEEL v v v
ROOFER State of lllinois v v v
Roofing License
HVAC v v v
ELECTRICIAN City of Chicago or Approved v v v
Municipality
LOW VOLTAGE/ Electrician Must Provide a Copy of v v v
COMMUNICATION Their City of Chicago or Approved
Municipality
License
PRIVATE ALARM/ State of Illinois Alarm or Security Complete and Submit
PRIVATE SECURITY License Application for Contractor
Registration Only, NO Fee
Required
v
PLUMBER e 055 lllinois Plumbing Contractor Complete and Submit
Registration; AND Application for Contractor
e 058 Illinois State Plumbers Registration Only, NO Fee
License OR City of Chicago Required
Plumbers License; AND v
e Letter of intent for each project
LAWN IRRIGATION e 055 lllinois Plumbing Contractor Complete and Submit
Registration Application for Contractor
e 060 lllinois Irrigation License; Registration Only, NO Fee
o Letter of Intent for each project Required
City of Chicago or State of Illinois Complete and Submit
Drain Layer’s License or State of Application for Contractor
DRAlNE/;_:_Eé/;FgRLAYER Illinois Department of Public Registration Only, NO Fee
( ) Health 055 Required
v
FIRE PROTECTION State of lllinois Fire Sprinkler or Complete and Submit
ALARM/SPRINKLER Alarm License Application for Contractor
Registration Only, NO Fee
Required
v
ELEVATOR/LIFT Elevator Company License v v v
SIGNAGE v v v
SIDING/FASCIA/ v v v
SOFFIT/GUTTERS
WINDOWS v v v




FENCE v v v
OFFICE FURNITURE SYSTEMS v v

LICENSING, BOND AND INSURANCE REQUIREMENTS

To help ensure that contractors working within the City limits meet the standard requirements and can provide high
quality service to residents and business owners, as of May 1, 2014 all contractors must obtain a City of Oakbrook Terrace
Contractor Registration License on an annual basis to perform permitted work within the City, and be insured and bonded
in compliance with the City ordinance (Ordinance #14-10).

THE APPLICATION WILL NOT BE ACCEPTED WITHOUT THE FOLLOWING ITEMS

The following trades are exempt from the full registration requirements. However, a Contractor Registration
Application must be completed for the City’s records and a building permit may be required to perform the specific
work.

PERMITS ARE REQUIRED for fire alarm and fire sprinkler, lawn irrigation, plumbing work, drain/sewer, water well and
pump installation, private alarm and private security systems.

PERMITS ARE NOT REQUIRED for locksmiths, registered interior designers, and residential or commercial maintenance
landscapers.

ANNUAL REGISTRATION FEE: City Fiscal Year: $100.00 from May 1% through April 30"
Prorated City Fiscal Year / Half Year: $ 50.00 from November 1t through April 30"

Payment can be remitted by check payable to City of Oakbrook Terrace or online payments through E-Pay electronic
payment website. Go to www.oakbrookterrace.net, click on E-Pay on the left side of the home page, and simply follow
the instructions. The contractor registration application and supporting documents can be emailed, faxed or mailed to
our office. An original surety bond must be provided.

BOND REQUIREMENTS:

All general and certain subcontractors are required to file with the City of Oakbrook Terrace, an ORIGINAL bond issued by
a surety company approved and authorized to issue bonds by the State of Illinois in the principal amount of $10,000. The
surety bond shall assure that the contractor’s work will be completed in accordance with the requirements of the building
permit and the City’s code, and the bond must list the City and third-party beneficiaries as the obligees. Contractors
completing stormwater work under a stormwater permit are exempt from the requirement to provide a security bond
under this section. Faxed copies are acceptable but the ORIGINAL MUST BE MAILED to the Community Development

Department.

CERTIFICATE OF LIABILITY INSURANCE:
All general and certain subcontractors are required to have a liability insurance policy naming the City of Oakbrook
Terrace as the additional insured, and providing coverage in the amount of:

1. $1,000,000 for bodily injury or death to each person

2. $1,000,000 for property damage resulting from any one accident

3. $1,000,000 for all other types of liability

4. Automobile liability for owned, non-owned and hired vehicles with a combined, single limit of $1,000,000 for
personal injury and property damage for each accident

Workers’ compensation with statutory limits

6. Employers’ liability insurance with limits of not less than $500,000 per employee and per accident

g

The insurance policy shall contain the following endorsement:

“It is hereby understood and agreed that this policy may not be canceled nor the intention not to renew be stated until
30 days after receipt by the City, be registered mail or certified mail, return receipt request, of a written notice addressed
to the City Administrator of such intent to cancel or not to renew”.




The following trades are exempt from providing insurance coverage:
Fire alarm and fire sprinkler contractors, lawn irrigation companies, plumbing contractors, drain/sewer, water well and
pump installation contractors, private alarm and private security companies.

CHANGE IN CONTRACTOR OR SUBCONTRACTOR(S):
It is the obligation of the owner and/or the general contractor to notify the City of Oakbrook Terrace Community
Development Department of any and all changes to the contractors listed on their application. The notification needs to
be in writing with the following information:

e Address of job

e Name of contractor who was removed from the application

e Name of the new contractor to be listed on the application
The new contractor shall subsequently register with the City and provide the appropriate bond and licenses information.

It shall be the duty of all contractors to comply with all ordinances of the City of Oakbrook Terrace relating to the
construction of buildings or other structures, and all laws or ordinances pertaining to our regulation of activities in which
they are engaged. Every building contractor shall be responsible for the faithful compliance with the requirements of the
code and all other City ordinances by its own employees and by every subcontractor working under its control.

Failure to do so will result in a “STOP WORK” order.

PENALTY:

Any person(s) violating a provision of the city ordinance shall be fined not less than one hundred dollars ($100.00) nor
more than seven hundred fifty dollars ($750.00) for each offense. Each day that a violation occurs or continues shall be
deemed a separate offense.



ACORD" CERTIFICATE OF LIABILITY INSURANCE oATE (AMEBITY)

COI EXAMPLE

Items highlighted below must be on the COI in order to complete the Contractor Registration.

CONTACT
PRODUCER G
PHONE l -
ERA T
ADDRESS:
NAIC #
INSURED INSURER B : INSURER C : N
Business Name
Business Address INSURER D :
Business City, ST ZIP INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER:  24-25 GL AU UM WC POLL REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
ADOT
S TYPE OF INSURANCE INSD wvnl POLICY NUMBER ﬁ;'[;%)'y%m) 45%:';%2%%, LIMITS
><| COMMERCIAL GENERAL LIABILITY | EACH OCCURRENCE s 1,000,000
DAMAGE TO RENTED
CLAIMS-MADE OCCUR X PREMISES?Ea occurrence} | § 100,000
MED EXP (Any one person) s 10.000
A ZH7325 01/27/2024 | 01/27/2025 | personAL & ADVINJURY | 5 1,000,000
EN'LAGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 1,000,000
POLICY e Loc PRODUCTS - COMPIOPAGG | 5 1,000,000
OTHER: s
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY {E3 sccident’ $ 1,000,000
>X| ANy AUTO BODILY INJURY (Per person) | §
OWNED SCHEDULED -
A | AUTos ONLY | ALTOS ZH7325 01/27/2024 | 01/27/2025 ‘BODILY INJURY (Per accident) | $
S| HIRED S| NON-OWNED PROPERTY DAMAGE s
2N auTosony [N AUTOS ONLY | {Per accident}
| Comp: 1000 | X< Coll: 1000 $
)_-< UMBRELLA LIAB X| occur EACH OCCURRENCE ¢ 1,000,000
A EXCESS LIAB CLAIMS-MADE ZH7325 01/27/2024 | 01/27/2025 | 5cGREGATE ¢ 5,000,000
OED ! ><] RreTenTion s _10-000 $
WORKERS COMPENSATION XI PER l OTH-
AND EMPLOYERS' LIABILITY YIN STATUTE ER 55500
A AN EROERIETORIBARTNER EXECUTIVE [N]|nia ZH7325 01/27/2024 | 01/27/2025 | EL-EACHACCIDENT 5 S
{Mandatory in NH) E.L. DISEASE - EAEMPLOYEE | s 900,000
If yes, describe under 500,000
DESCRIPTION OF OPERATIONS below - EL.DISEASE - POLICYLIMIT |s ,
] . Occurrence Limit 1,000,000
Pollution Liability L
B G71552627005 08/09/2023 | 08/09/2024 |Aggregate Limit 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

City of Oakbrook Terrace is included as an Additional Insured with respect to General liability when required by written contract. "It is
hereby understood and agreed that this policy may not be canceled nor the intention not to renew be stated until 30 days after receipt
by the City, be registered mail or certified mail, return receipt request, of a written notice addressed to the City Administrator of such
intent to cancel or not to renew.

CERTIFICATE HOLDER CANCELLATION
o of Oakbrook T SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
City of Oakbrook Terrace THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
17W275 Butterfield Rd ACCORDANCE WITH THE POLICY PROVISIONS.

Oakbrook Terrace, IL 60181

AUTHORIZED REPRESENTATIVE

; /Wﬁ e

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
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